
Use this as a template to send a note to your manager to request approval to attend the course.  Cut and paste the below into your email editor. Include the statement of PDUs if you have your PMP credential. 
Dear <Insert Your Manager’s Name>,
I wanted to let you know about an interesting online course called Whole Body Decisions TM that is being offered by Roeder Consulting. I would like to ask for your approval for me to participate in this valuable course, so I can immediately use the skills while sharing the information with our team. 
To help me make conscious, timely, deliberate and flexible decisions, this course will provide an 8 step comprehensive approach to decision making. This will enable me to better evaluate and address situations in my projects, especially as conditions change in the project environment and team dynamics.  For more details, visit the Roeder Consulting website.
Compared to other courses, this 4-hour class is offered online, so I can take it at my own pace, scheduling it between meetings as need be and minimizing time away from my assignments. It requires no additional travel and costs $149, which is a fraction of cost of other courses. Furthermore, I will also be able to earn 4 PDUs to maintain my PMP credential.
So, please let me know your thoughts on approving this request.
Thanks,
<Insert Your Name>
